	1. At the start of the session ask Learner what he/she wants to work for.  

	2. Either the instructor or Learner writes this in the appropriate area on the TE sheet. 

	3. Tell Learner how many tokens he/she needs to earn and how much time he/she will have with the item/activity and write that on the TE.

	4. Record the tokens needed and the session on the data collection form. (this includes responses required during group instruction if applicable)

	5. Review the behaviors needed to earn the tokens with Learner.  (Point to the small table at the top while reviewing the behaviors needed to earn.)  

	6. When he/she earns a token (or a bonus token) do the following:

a. Use an enthusiastic voice to state that he/she has earned the token and why.

b. Emphasize that he/she EARNED the token. 

c. Direct Learner to circle the “token” (Thomas or a number)?

	7. After all tokens are earned reinforce/review what Learner did to earn his reinforcers.

	8. Have Learner set the timer for the reinforcement period. (with assistance if necessary) 

	9. State what a great job he/she did returning with the timer when this occurs without PB. (can offer reinforcer for returning with the timer in the beginning to teach the skill)

	10. Begin next session and repeat process.


How to Give Tokens Earned
