
	
Work	System	Planning	Worksheet	

Key	Questions:	 Describe	or	draw	 Restructure	
What	Work?	(Form/Cues):	
¨ No	cues	
¨ Matching	

o Color	
o Shape	
o Numbers	
o Photo	(TOBI,	black	&	white,	color)	
o Line	Drawing	(black	&	white,	color)	
o Words	

¨ Written	Instructions	

	 	

How	much	work?	(Organization	and	sequence):	
Number	of	Tasks	___________________________________	
¨ No	sequence	
¨ Left-to-right	
¨ Top-to-bottom	
¨ List	

	 	

When	is	the	work	system	finished?		(Tracking	
progress	and	understand	when	finished):	
¨ Tasks	disappear	
¨ Cues	disappear	
¨ Mark	off	

	 	

What	is	next?	(Transition	to	where/what):	
¨ Specific	activity/item	
¨ Area	
¨ Choice	board	
¨ Check	schedule	

	 	

Additional	items	needed	for	work	system:	
¨ Movement	while	working	(i.e.	tasks	within	

reach,	individual	“stretches”	or	walks	a	short	
distance,	individual	gathers	materials	from	
various	locations)	

¨ Movement	after	each	task	(i.e.	“finished	location	
is	within	easy	reach,	individual	“stretches”	or	
walks	a	short	distance	to	reach	the	“finished”	
location,	individual	turns	in	completed	work	at	
specific	times	and	locations)	

¨ Other	______________________________________________	
	

	 	

TASN	Autism	and	Tertiary	Behavior	Supports	is	funded	through	Part	B	funds	administered	by	the	Kansas	State	Department	of	Education's	Early	
Childhood,	Special	Education	and	Title	Services.		TASN	Autism	and	Tertiary	Behavior	Supports	does	not	discriminate	on	the	basis	of	race,	color,	national	
origin,	sex,	disability,	or	age	in	its	programs	and	activities.		The	following	person	has	been	designated	to	handle	inquiries	regarding	the	non-
discrimination	policies:		Deputy	Director,	Keystone	Learning	Services,	500	E.	Sunflower,	Ozawkie,	KS		66070,	785-876-2214	
 
The	contents	of	this	resource	were	developed	under	an	agreement	from	the	Federal	Department	of	Education	to	the	Kansas	State	Department	of	
Education.	However,	The	contents	do	not	necessarily	represent	the	policy	of	the	Department	of	Education,	and	endorsement	by	the	Kansas	State	
Department	of	Education	or	the	Federal	Government	should	not	be	assumed.	
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