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Visually	Structured	Task	Planning	Form	

Skill	to	teach:		
	
Key	Questions:	 Describe	or	Draw:	 Restructure:	

1. What	is	the	skill	you	want	
to	teach?		

o IEP	goal/objective	
o Standard/Extended	

Standard	
o Academic	Skill	
o Vocational	Skill	
o Life	Skill	
o Leisure	Skill	

	 	
	
	

2. What	type	of	teaching	
activity	will	you	visually	
structure	to	teach	this	
skill?	

o Seat	work	(file	folder,	
worksheet,	written	
assignment,	hands-on	
task	with	
manipulatives,	etc.)	

o Technology	(Computer	
or	iPad	activity,	etc.)	

o Board	game	
o Task	Analysis 

  

3. What	prerequisite	skills	
does	the	learner	need	to	
have	in	order	to	complete	
the	task?	
 

o ___________________ 
o ___________________ 
o ___________________ 
o ___________________ 
o ___________________ 
o ___________________ 
o ___________________ 
o ___________________ 
o ___________________ 

 

4.			What	kind	of	visual	
structure	does	the	student	
need	to	complete	the	task?	

	
4.1	How	is	the	student									
instructed	to	complete	the	
task?	

							Visual	Instructions:	
• Materials	define	the	task	
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• Jigs	
• Dictionary	(photo	or	picture)	
• Written	Instructions	
• Product	Sample	

	
4.2	How	is	the	task						
organized?	

							Visual	Organization:	
• Organizing	materials	and	space		

o In	tub/box	
o In	file	folder	
o In	binder/folder	
o With	labeled	shelves	
o With	tape	on	

floor/work	area						
• Self-contained	tasks	

o Materials	contained	
within	the	task	

o Limit	materials	
o Limit	number	of	steps	

	
4.3	How	is	important	and	
relevant	information	
clarified?	
Visual	Clarity	
• Emphasize	basic	components	of	

visual	instruction	
o Highlight	
o Label	
o Color-code	
o Outline	

• Clarification	of	relevant	details	
o Highlight	
o Label	
o Color-code	
o Outline	

5. 	What	materials	do	you	
need?	

  

 
 
 
 
 
 
 
 
 
 
 
The contents of this resource were developed under an agreement from the Federal Department of Education to the Kansas State Department of 
Education. However, The contents do not necessarily represent the policy of the Department of Education, and endorsement by the Kansas State 
Department of Education or the Federal Government should not be assumed TASN ATBS is funded through Part B funds administered by the 
Kansas State Department of Education’s Early Childhood, Special Education and Title Services.  Keystone Learning Services does not 
discriminate on the basis of race, color, national origin, sex, disability, or age in this program and activities. The following person has been 
designated to handle inquiries regarding the non-discrimination policies: Keystone Learning Services Executive Director, 500 E. Sunflower Blvd, 
Ozawkie, KS 66070, 785-876-2214. 
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